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WELCOME! 
  

It is my pleasure to welcome you to Penns Grove High School. It is my hope that you enjoy                   
many rich and meaningful academic, social and personal experiences while attending Penns            
Grove High School. Over the next several years, you are encouraged to become actively              
involved in your education so that your personal goals may be actualized. Penns Grove High               
School offers a variety of challenging and exciting courses and extracurricular activities which             
will provide you with the skills and experiences you will need to become a successful and                
productive citizen in the 21st Century. 
 
This Student Handbook has been prepared to acquaint you with the various policies,             
procedures, and activities that have been developed to maintain and support a safe and              
supportive learning environment. In addition to school rules and regulations, this Handbook will             
provide you with a great deal of information on topics such as student activities, graduation               
requirements, grading policies, and attendance policies. If you have any questions regarding            
the content of this manual, please feel free to contact your school counselor or an administrator                
for clarification. 
 
In your years at Penns Grove High School you will form lasting relationships, discover new               
interests, and take great steps toward becoming the person you hope to be. Your high school                
years will be well spent if you venture beyond your “comfort zone” by taking rigorous courses in                 
subjects that are new and different to you, or by participating in activities you have never tried.                 
Seek out teachers and staff members to help you think through choices, as everyone wants you                
to thrive. If you read this Handbook carefully and use it to find the support you need, you will be                    
well on your way to success. 
 
I am excited to begin a new year together and look forward to celebrating your many academic,                 
social and personal successes.  Have a wonderful school year! 
  

Sincerely, 

Mrs. Lory O’Brien, Principal 
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P.G.H.S. STUDENT HANDBOOK 
This student handbook is an official document of the Penns Grove-Carneys Point Regional             
Board of Education's policy on discipline. It is based on the premise that the primary goals of                 
discipline are improving behavior and protecting the welfare of all students. The "rules of              
conduct" established in this handbook apply to all students. AIl students must be responsible for               
their actions. Students, parents and staff are encouraged to read the Handbook as a guide and                
to know that any final determination is at the discretion of school administration. 
  
This handbook defines the following: 
1. The rights and responsibilities of the students. 
2. The attendance policy. 
3. Conduct that disrupts a positive environment. 
4. Procedures for disciplinary action. 
  

Students and parents must sign and return the Parent/Student/School Contract 
found on the final page of this Handbook after reading the Student Handbook. 

  
 
 
 

  
PGHS VISION STATEMENT 
It is our vision at Penns Grove High School to create a school community of 

Leaders and Achievers 
that promotes personal and academic success and which fosters a sense of pride, 
trust and mutual respect in an atmosphere conducive to learning. 
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PROFESSIONAL STAFF ROSTER 2019-2020 
Mrs. Lory O’Brien, Principal 

Mr. Anwar Golden, Assistant Principal/ Athletic Director 
Mrs. Kerry Heathwaite, Assistant Principal 

 
ART 
Kelsey Brown kbrown@pgcpschools.org 
Ashlee Jones ajones@pgcpschools.org 
James Marone jmarone@pgcpschools.org 
Lucia Trimmer ltrimmer@pgcpschools.org 
  
ESL 
Julianna Cortright jcortright@pgcpschools.org 
 
FOREIGN LANGUAGE 
Thomas Hill thill@pgcpschools.org  
Kevin Wilson kwilson@pgcpschools.org 
  
GUIDANCE 
Jason Brice jbrice@pgcpschools.org 
Vanessa Cloud vcloud@pgcpschools.org 
Denise Johnson djohnson@pgcpschools.org 
Elise Storms estorms@pgcpschools.org 
  
INDUSTRIAL ARTS 
George Rhea grhea@pgcpschools.org 
 
LANGUAGE ARTS 
Lori DiPatri ldipatri@pgcpschools.org 
Cristina Donofrio cdonofrio@pgcpschools.org 
Robert Fitzpatrick rfitzpatrick@pgcpschools.org 
Casey Kern ckern@pgcpschools.org 
Kathleen Ratliff kratliff@pgcpschools.org 
Michael Schaffer mschaffer@pgcpschools.org 
Alex Snyder asnyder@pgcpschools.org 
  
LIBRARIAN 
TBD 
 
ATTENDANCE OFFICER 
Deborah Harris  
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MATH 
Danielle DiGravio ddigravio@pgcpschools.org 
Laura Egleston legleston@pgcpschools.org 
Vincent Kennedy vkennedy@pgcpschools.org 
Ashley Levy aspigelman@pgcpschools.org 
Devon Weber  dsozio@pgcpschools.org 
 
MUSIC 
Andrae Ames aames@pgcpschools.org 
Antonina Bernard abernard@pgcpschools.org 
Kenneth Rafter krafter@pgcpschools.org 
  
NURSE 
Leslie Cottman lcottman@pgcpschools.org 
  
PE/HEALTH 
Shawna Blickle sblickle@pgcpschools.org 
John Delia jdelia@pgcpschools.org 
Jennifer Denby jdenby@pgcpschools.org 
Jim Halter jhalter@pgcpschools.org 
Mario Iraldi miraldi@pgcpschools.org 
  
SCIENCE 
Michael Evernham mevernham@pgcpschools.org 
Michael Humphreys mhumphreys@pgcpschools.org 
Joel Rudderow jrudderow@pgcpschools.org 
Shannon Tyson styson@pgcpschools.org 
Alissa-Lynn Yamabushi ayamabushi@pgcpschools.org 
 
SOCIAL STUDIES 
Social Studies Teacher  
Ryan Keane rkeane@pgcpschools.org 
Megan Meiler mmeiler@pgcpschools.org 
Shane Rowan srowan@pgcpschools.org 
  
SPECIAL EDUCATION 
Yu Ri Cheon ycheon@pgcpschools.org 
John Emel jemel@pgcpschools.org 
John Fithian jfithian@pgcpschools.org 
Colleen Gilmartin cgilmartin@pgcpschools.org 
Stephen Keane skeane@pgcpschools.org 
Holly Ware hland@pgcpschools.org 
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SPECIAL EDUCATION (cont.) 
Michele Landew mlandew@pgcpschools.org 
Nicole McFadden nmcfadden@pgcpschools.org 
Heather Moore hmoore@pgcpschools.org 
Vicki Palaganas vpalaganas@pgcpschools.org 
Lisa Sosna lsosna@pgcpschools.org 
 
CHILD STUDY TEAM 
Tyesha Scott tscott@pgcpschools.org 
Kimberly Tursi ktursi@pgcpschools.org 
 
ATHLETIC TRAINER 
Jim Gramble jgramble@pgcpschools.org 
  
SECRETARIES 
Cindy Cogdill ccogdill@pgcpschools.org 
Gina Giovinazzi ggiovinazzi@pgcpschools.org 
Jean Jefferson jjefferson@pgcpschools.org 
Jordan LaRosa jlarosa@pgcpschools.org 
  
INSTRUCTIONAL AIDES 
Irma King 
Laurie Peterson-Faust 
Nicholas Simmens 
Sherita Smith 
Taylor Smith 
Debra Stefanski 
Lillian Thomas-Atkinson 
  
LIBRARIAN MEDIA SPECIALIST AIDE 
Donte Howard 
  
CUSTODIANS 
William Bonniwell 
Rushia Brown 
Kenneth Fields 
Juan Nieves 
Russell Richardson 
Rowe Wyshinski, Head Custodian 
  
SECURITY AIDES 
Karen Bundy 
Samuel Ridgeway  
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BELL SCHEDULE 
Teachers ln………………………………………………………………7:30 a.m. 
School doors open………………………………………………………7:35 a.m. 
Warning Bell……………………………………………………………..7:44 a.m. 
Late Bell (students must be in class when the bell rings)……….….7:45 a.m. 
 
 

 
BELL SCHEDULES  

REGULAR BELL SCHEDULEê
ê

Block 1   7:45 ð 9:05ê
Block 2   9:08 ð 10:28ê

Block 3A  10:31 ð 11:51ê
A1             11:54 ð 12:24ê
A2             12:27 ð 12:57ê

B1             10:31 ð 11:01ê
B2             11:04 ð 11:34ê
Block 3B  11:37 ð 12:57ê

Block 4   1:00 ð 2:20ê
ê

BELL SCHEDULE W/ HOMEROOMê
ê

Homeroom   7:45 ð 8:00ê
Block 1   8:05 ð 9:20ê
Block 2   9:23 ð 10:38ê

Block 3A  10:41 ð 11:56ê
A1             11:59 ð 12:29ê
A2             12:33 ð 1:03ê

B1             10:41 ð 11:11ê
B2             11:15 ð 11:45ê
Block 3B  11:48 ð 1:03ê

Block 4   1:05 ð 2:20ê
ê

ê
EARLY DISMISSALê

ê

Block 1   7:45 ð 8:45ê
Block 2   8:50 ð 9:50ê
Block 3   9:55 ð 10:55ê
Block 4   11:00 ð 12:00ê
Lunch   12:05 ð 12:35ê

ê
ê
ê
ê
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ê
ONE-HOUR DELAYê

ê
Block 1   8:45 ð 9:50ê
Block 2   9:52 ð 10:57ê

Block 3A  11:00 ð 12:05ê
A1             12:08 ð 12:38ê
A2             12:42 ð 1:12ê

B1             11:00 ð 11:30ê
B2             11:35 ð 12:05ê
Block 3B  12:07 ð 1:12ê

Block 4   1:15 ð 2:20ê
ê

ê
ê

90- MINUTE DELAYê
ê

Block 1   9:15 ð 10:13ê
Block 2   10:15 ð 11:13ê

Block 3A  11:15 ð 12:13ê
A1             12:17 ð 12:47ê
A2             12:49 ð   1:19ê

B1             11:15 ð 11:45ê
B2             11:47 ð 12:17ê
Block 3B  12:19 ð   1:17ê

Block 4   1:22 ð 2:20ê
Breakfast will be held from 8:30 ð 9:00ê
Shared Time ð AM bus departure is 9:30êê
Shared Time ð PM bus departure is 11:50ê
 

SPECIAL HOLIDAYS - SCHOOL IS CLOSED 
 
MONTH DAY WEEKDAY HOLIDAY 
October 14 Monday Columbus Day 
November 6, 7, 8, 11 Wednesday-Monday In-Service/NJEA/Veteran’s Day  
November 28-29 Thursday-Friday Thanksgiving Holiday 
December 23-31 Monday-Tuesday Winter Recess 
January 1 Wednesday New Year’s Day Holiday 
January 20 Monday Dr. Martin L. King's Jr. Day 
February 14 Friday Lincoln's Birthday 
February 17 Monday Washington's Birthday 
March 13 Friday Staff In-Service 
April 10-14 Friday - Tuesday Spring Recess 
May 15 Friday Staff In-Service 
May 25 Monday Memorial Day 
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ATTENDANCE 
School attendance is compulsory by Law. Therefore, the school has the responsibility of 
keeping complete attendance records and making sure that all students in the school system 
are in attendance regularly. On December 20, 1993, the Penns Grove-Carneys Point Regional 
Board of Education adopted an attendance policy that stresses the importance of regular 
attendance and participation in classes along with interaction between pupils and teachers, as 
well as the interaction among pupils in class are a vital and integral part of the learning process. 
Attendance is a means of serving educational ends. 
 
Frequent absences and tardiness from school disrupts the continuity of the instructional 
process.  Innovative curricular plans and the newest instructional techniques have little value if 
the pupil is not in school to take advantage of them.  Chronic absence limits accomplishments 
and reinforces a habit which will handicap the individual in future education or employment. 
Research indicates that there is a close relationship between pupils’ attendance and academic 
and behavioral achievement. 

 
Regular student attendance must be the concern of all staff members, parents, and those who 
value the instructional time given to the children of the district.  It requires continued vigilance, 
communication, and cooperation between parents and teachers. 
 
The current policy includes: 
 
ABSENTEEISM PROCEDURES: 
Students who do not appear in class will be considered absent, except for approved religious 
holidays, athletic events, school-sponsored trips, activities or meetings, family related funerals 
and extenuating circumstances as declared by the administration. Appropriate original 
documentation for court, funerals, or from a medical doctor or public health clinic must be 
submitted to the school nurse within the next three school days after the absence(s) to be 
considered an excused absence.  Students are reminded that falsifying original documentation 
such as doctors’ notes will result in Achieve Beyond/Out of School Suspension or other 
disciplinary action at the discretion of the school administration.  In the event that a student is 
absent from school, it is necessary that a parent/guardian call the School Nurse (299-6300, ext. 
3219) or the Attendance Officer (ext. 3220) between 8:00-8:30 a.m. to report the absence. 
Parents who have not called to report a student absence will be notified no later than 11:30 a.m. 
daily.  This procedure is required to ensure each student’s personal health and safety.  College 
visits are permitted in the Spring Semester of the junior year and Fall semester of the senior 
year.  Three visits are permitted per semester. Documentation must be provided on school 
letterhead upon returning to school. 

A.  Students with more than eight (8) unexcused absences for a semester course, will be 
put on "no credit" status. Students in a full year course will be placed on “no credit” 
status if they accumulate more than 8 absences per semester or 16 absences for a full 
year course. 
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B. Parents and students will be notified by mail after the 4th absence in a semester course 
and the 7th absence in a full year course. 

C. A written appeal may be filed by the parent of the involved student within 2 weeks of 
issuance of the No-Credit Status letter. An Appeals Committee will be composed of the 
principal, assistant principal, attendance officer, classroom teacher, and guidance 
counselor. 

D. It is the responsibility of the parent/guardian to maintain records and ensure that their 
child is here each day.  

E. A written appeal can be made in writing to serve Achieve Beyond to make up absences 
from school.  

 
 
RELIGIOUS HOLIDAYS 
The New Jersey Department of Education recognizes religious holidays as excused absences 
from school. However, in order to receive full credit for the absence, it is important that the 
student bring to the nurse a note from home three (3) days in advance stating that he/she will be 
absent in observance of a specific religious holiday. 
 
 
SPECIAL PROVISIONS FOR ABSENTEEISM 

1. Any student who reaches 10 days of absences during a semester will be subject to a 
court hearing and could incur a fine. 

2. If the student is absent 10 or more days after the hearing before the Superintendent, 
he/she could be subject to a hearing before the Board of Education. 

3. Any student who reaches 15 consecutive absences during a semester will be removed 
from the school roll by the administration. The student removed may apply to re-enter at 
any time. 

 
 
ARRIVAL AT SCHOOL 

1. Students who walk or drive to school may not arrive before 7:35 a.m. 
2. Students entering the building prior to 7:35 a.m. must have a pass from a teacher. 
3. Students will not be permitted to enter the building before 7:35 am. 
4. Students must enter school through the doors in the back of the building near the 

cafeteria.  Students who come after 7:45 a.m. must use the front doors. 
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LATENESS TO SCHOOL 
Students who  are not in their classroom by 7:45 a.m. are late to school and must report to the 
late desk/main office to obtain a late pass from the staff member assigned to the late desk/main 
office.  
 
Vocational students who arrive late to school must report to the late desk/main office must 
obtain a late pass.  A parent or guardian may transport the student to the vocational school after 
the student has properly signed out of the high school. Students may not drive themselves to 
the VoTech. 
 
LATENESS TO CLASS 
Students are expected to be in the classroom and seated when the bell rings. Tardiness to 
class, including Block I, will be handled by the classroom teacher and/or an administrator as per 
the Glossary of Disciplinary Actions. 
 
Students with excessive tardiness and absences will be referred to the Attendance Review 
Committee. 
 
 
 
EARLY DISMISSAL 
 

1. All requests for an early dismissal, including 18 years or older, must be made in writing 
by a parent or guardian and brought to the Main Office before 9:00 a.m. The note must 
contain a telephone number of parent or guardian and the reason for dismissal. 

2. All requests must be verified before a student is allowed to sign out of school. Before 
leaving, all students must check out in the Main Office just prior to dismissal time and 
sign the book provided.  A student leaving prior to 11:30 a.m. will be considered absent 
for the day. 

3. Students 17 years old or younger shall not be permitted to leave the school unless a 
parent or guardian or a person authorized by a parent or guardian meet with the student 
in the school office.  ID of parent/guardian/authorized person must be shown before the 
student will be released. 

4. Students are not permitted to sign other students out of the building. 
5. Students 18 years of age or older must sign out in the Main Office in the appropriate 

book. However, once a student (18 years of age or older) signs out, he/she will not be 
permitted to return to school that day without the written permission of an administrator. 
After signing out, students MUST LEAVE the building and school property. If a student 
needs to exit from the rear of the building he or she must obtain a pass from one of the 
Main Office secretaries. 
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6. Any student who leaves school early will not be permitted to practice or participate in an 
athletic competition that day unless a legal excuse is presented that is acceptable to the 
principal and/or athletic director. 

7. Class time missed because of an early dismissal for any reason not listed in the 
attendance policy will be counted as an absence for any class (es) missed. Students are 
responsible for making up work missed. 

8. Students who are scheduled for work release or Senior College Option MUST report to 
school no later than 8:00 a.m. in order to receive credit for the school day.  Students may 
not sign out until their scheduled time unless they have proper documentation and/or 
administrative approval. 

 
  
CREDIT STATUS 
 
It is assumed that students who do not attend classes, regardless of the reason, cannot benefit 
from the instruction taking place in the classes. 
 
When a student exceeds the limits of the Attendance Policy for absences from courses, they will 
be placed on a no-credit status for all courses in which excessive absences occur.  (No credits 
will be assigned for the course due to absences).  Students failing to receive course credit may 
appeal that decision in writing to an Appeals Committee consisting of the high school 
administration. 
 
 
 
TIME LINES 
 
Days Absent: 
Unexcused Days Absent 

1. Any student absent in excess of 8 days in a semester course will be placed on no-credit 
status. 

2. Any student absent more than 8 days must attend a Board approved credit recovery 
program for a semester course to recover credit if offered. 

3. Students failing to receive course credit may appeal to attend Achieve Beyond in writing 
to an Appeals Committee consisting of the high school administration. Appeals must be 
submitted within one week of the end of the marking period.  Appeals submitted after 
that date will not be considered. The Attendance Review Appeal Form is available upon 
request from an administrator or from the Guidance Office. 
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EXTENDED ABSENCES 
 
Any student who will be absent from school for an extended period of time should contact 
his/her guidance counselor in order to have work sent home. If the anticipated absence will be 
longer than 10 days, a physician's note requesting home instruction should be submitted as 
soon as possible. 
 
 
  
STUDENT CODE OF CONDUCT 
BUS CONDUCT 
 
It shall be the policy of the Board of Education of Penns Grove-Carneys Point Regional School 
District to establish acceptable student conduct on vehicles provided by the school district. The 
bus represents an integral part of the school system and, as such, the same standards of 
conduct that apply to a school also apply to a school bus. 
 
In keeping with the New Jersey Statutes, Chapter 18A:25-2 and 18A:37 -2, the following 
procedures shall be in effect for students deemed unmanageable: 
 

1. First offense - The student will be reported to the administration. A letter and a telephone 
call to the student’s parents will inform them of the problem as well as to what procedure 
will be followed if a second or third offense occurs during the school year. The student 
will be excluded from the bus for a period of five (5) school days and his parents shall be 
responsible for providing transportation to and from school during that period.  The 
student will be assigned Administrative Detention(s). 

2. Second offense - The student will be excluded from the bus for a period of ten (10) 
school days and his parents shall be responsible for providing transportation to and 
from school during that period. 

3. Third offense - The student will be excluded from the bus for a period of fifteen (15) days 
and his parents shall be responsible for providing transportation to and from school 
during that period. 

4. Any further infractions will either be subject to an additional thirty (30) days suspension 
of bus privileges or a possible suspension/expulsion from school. 

5. The penalty for bus conduct violations shall apply to the bus route, to and from the 
destination on which the infraction occurred. 

6. Any acts of vandalism will be reported to the administration. The administration will 
determine the action to be taken depending on the severity of the offense. 

7. Absenteeism from school during this period will be considered truancy in accordance 
with school policy on attendance. 
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CHEATING 
 
Students are required to observe ethical procedures in their studies. Any cheating or copying on 
tests or quizzes will result in disciplinary action and reduction in grades. Premeditated cheating, 
such as plagiarism, writing on desks, cheating sheets, open books, etc., will result in the student 
being assigned an Extended Academics and Counseling (EAC). Spontaneous cheating such as 
looking on someone else's paper, talking during a test or quiz, etc., will result in a detention 
assigned by the classroom teacher. 
 
CUTTING CLASS 
 
In addition to the provisions in the Board-adopted attendance policy, those students who miss a 
class without proper authorization, that is cut class, will be assigned an Extended Academics 
and Counseling (EAC) for each class missed, up to two classes. Any student cutting three or 
more classes will receive Achieve Beyond and/or Suspension for a minimum of three days. 
No student is allowed to attend club meetings, guidance interviews, etc., without having prior 
permission from the particular teacher whose class will be missed. 
 
 
DRUGS, ALCOHOL & TOBACCO POLICY 
(Substance Abuse) 
 
The Penns Grove-Carneys Point Regional School District Board of Education recognizes that 
drug and alcohol abuse present a growing problem in society and is aware of the vital role 
played by the schools in the efforts of the community to control this problem.  The board 
believes that an educational and therapeutic approach to the problem is more effective than 
one, which is solely punitive in nature.  The board’s concern is also to protect students who do 
not abuse drugs and alcohol, as well as to provide help for those who do.  Athletes are urged to 
review the additional regulations in the PGHS Athletic Code of Ethics. 
 
For the purpose of this policy, “drugs” shall mean: 

● All dangerous controlled substances as so designated and prohibited in New Jersey 
statutes; all chemicals which release toxic vapors as defined and prohibited in New 
Jersey statutes; 

● All alcoholic beverages; anabolic steroids; 
● Any prescription drug, except those for which permission for use in school has been 

granted pursuant to board policy. 
 
 
The use, possession and distribution of alcohol or other drugs on school premises, at any board 
sponsored event, or on any board transportation vehicle is prohibited, and any pupil who uses, 
possesses or distributes alcohol or other drugs shall be subject to discipline, including 
suspension or expulsion, and shall be reported to law enforcement authorities. 
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Pupils suspected of being under the influence of alcohol or other drugs shall be evaluated and 
reported according to law and code, and may be referred for treatment.  The Board of Education 
will bear the expense of such treatment or examination, if necessary, due to the lack of 
insurance or appropriate funding by parent or guardian. 
 
 
Reporting, Notification and Examination:  Role of the School Staff 
 
Alcohol and Other Drugs 

1. Any professional staff member having reason to believe that a pupil is under the 
influence of alcoholic beverages, or anabolic steroids, or a substance, as defined by 
N.J.S.A. 18:40A-9, on school property or at a school function shall report the matter as 
soon as possible to the school nurse, the Principal, and the Student Assistance 
Counselor, or in case of their absence, to their designee. 

2. The pupil shall be removed to a protective environment for observation and care by the 
school nurse or designee.  The Principal shall request the assistance of the school nurse 
and/or the Student Assistance Counselor in assessing the physical state of the pupil. 
The Principal and/or the Student Assistance Counselor shall immediately notify the 
parent or guardian and the chief school administrator and arrange an immediate 
examination of the pupil, which will include a urine toxicology and alcohol screen.  In the 
case of anabolic steroids, the doctor will decide what examination will be used for the 
purpose of diagnosing whether or not the pupil has been using.  The examination may 
be performed by a physician selected by the parent or guardian or by the medical 
inspector, if immediately available.  A parent or guardian should also accompany the 
pupil. 

3. If the parent/guardian refuses or fails to have the pupil examined to determine if he/she 
is physically or mentally able to return to school, the chief school administrator or his/her 
designee is required to report the incident to the New Jersey Division of Child Protection 
& Permanency (DCP&P) and deem it a violation of the compulsory education laws and 
take suitable action.  The pupil will also be considered in violation of the drug and 
alcohol policy (student considered positive). 

4. A urine drug/alcohol toxicology test is required if a pupil is referred for suspicion of 
drug/alcohol use.  This test will be administered by a third party agent contracted by the 
PGCP Regional School District.  If the parent/guardian declines testing by the third party 
agent, the parent/guardian may take the pupil for drug/alcohol testing with a private 
physician at the parent’s/guardian’s expense.  This test must be completed within two (2) 
hours of referral. 

5. If at the request of the parent or legal guardian, the medical examination is conducted by 
a physician other than the medical inspector; such examination shall not be at the 
expense of the district board of education. 
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6. A written report of the medical examination shall be furnished to the parent or guardian 
of the pupil, the Principal, and the Student Assistance Counselor and the Superintendent 
of Schools by the examining physician within 24 hours, except in the case of anabolic 
steroids.  Additional time may be required for completion of anabolic steroid tests. 
Students under suspicion of anabolic steroid use will be permitted to return to school 
while awaiting results of testing. 

7. Any student who fails to provide proof to the school within 24 hours after the referral that 
they have had a physical examination and a drug/alcohol screening will automatically be 
suspended for a minimum of 4 days as per the discipline policy regardless of the 
outcome of the test.  If the test is positive, further action will be taken.  However, a 
physician’s report including a drug and alcohol analysis, which states the student’s 
fitness to return to school, will be required. 

8. If there is a positive diagnosis from the medical examination indicating that the pupil is 
under the influence of intoxicating drugs/alcohol or if the pupil is diagnosed as using 
anabolic steroids, the pupil shall be returned to the care of a parent or guardian as soon 
as possible.  Attendance at school shall not resume until a written report has been 
submitted to the parent or guardian of the pupil, the Principal, Student Assistance 
Counselor, and the Superintendent of Schools from a physician who has examined the 
pupil to diagnose drug use.  The report shall certify that the pupil is physically and 
mentally able to return to school.  In addition, the designated staff member shall 
complete the Violence, Vandalism and Substance Abuse Incident Report. 

9. Students returning to school after a positive diagnosis for an illegal substance as defined 
by N.J.S.A. 18:40A will be subject to random drug testing upon request by the Student 
Assistance Counselor, Nurse and/or Administration.  Random drug screening will remain 
in effect until the student’s graduation from PGHS. 

10. While the pupil is at home because of the medical examination, or after his or her return 
to school, the school may require additional evaluation through the Student Assistance 
Program for the purpose of determining the extent of the pupil’s drug use and its effect 
on his/her school performance. 

11. Following a complete investigation of the incident, a conference shall be arranged with 
the pupil and his/her parent(s) or guardian(s), Principal or designee, and the Student 
Assistance Counselor and others as deemed necessary.  A plan to address those 
specific needs, which the pupil may have, shall be developed following the parent 
conference. 

12. The district shall provide services through the Student Assistance Program for the 
evaluation and referral for treatment of pupils whose use of drugs has affected their 
school performance or who possess or consume drugs in school or at school functions. 

13. Any staff member who reports a pupil to the Principal, school nurse and/or the Student 
Assistance Counselor, in compliance with the provisions of this subsection shall not be 
liable in civil damages as a result of making such a report as specified by N.J.S.A. 
2A:62A-4 and as provided for under N.J.S.A. 
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VAPE USE AND POSSESSION 
Policies regarding the use of vape pens/e-cigarettes are in the interest of promoting and 
protecting a healthy and safe learning and work environment for our staff and students that is 
free from the use of tobacco and electronic nicotine delivery systems (ENDS). 
  
1. It shall be a violation of this policy for any student of the PGCPRSD to possess, use, 
consume, display or sell any tobacco products, tobacco-related devices, imitation tobacco 
products, lighters, or electronic cigarettes at any time on school property or at off-campus, 
school-sponsored events.  
2. Since vapes are prohibited, students are not to have in their possession any vaping materials 
or vaping products. This includes vape pens, e-cigarettes, e-liquid, e-juice, EC cartridges, and 
charging ports for vape pens.  
4. Due to the possibility of these devices containing THC-rich extracts, any student found in 
possession of a vape pen or paraphernalia must submit for a drug screen within 2 hours of 
being found to be in possession of or using a vape pen.  
5. It is a violation of New Jersey State law to smoke in a school building or within 200 feet of its 
doors. Fines will be assessed by a municipal court for a violation of this law. All offenders will be 
charged according to the provisions of the New Jersey State law and disciplinary action on the 
behalf of the school can be expected. 
 
Response Protocol  
(Taken from Tobacco Free for a Healthy, NJ tobaccofreeNJ.com, School Policy 6/1/19) 

1. Immediate referral to the school nurse shall take place in every case where a student is 
found to be in possession of an electronic cigarette or vape product, or where there is 
otherwise reason to believe that a student has used or possessed an electronic cigarette 
or vape product on school grounds or at a school function. The purpose of the referral 
shall be to assess the student to determine if the student has any immediate medical 
needs. As a part of making this determination, the nurse will take the student’s vital signs.  

2. A student shall be subject to a search in every case where a student is found to be in 
possession of an electronic cigarette or vape product, or where there is otherwise 
reasonable suspicion that a student has used or possessed an electronic cigarette or 
vape product on school grounds or at a school function. The search may include the 
student’s person, their property and their personal effects, as well as the student’s 
school locker and the student’s vehicle if on school grounds. Any such search shall 
fully comply with district policy. 

3.  If the student is suspected of being under the influence of alcohol or other drugs upon 
assessment by the school nurse, or is otherwise reported by any educational staff 
member as suspected of being under the influence, the student shall be referred for 
immediate medical examination by a licensed physician.  The student must report for a 
drug screening within 2 hours of referral.  
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EVALUATION PROCEDURES 
 
Students who voluntarily seek assistance for problems involving alcohol, anabolic steroids and 
other drug abuse for self or other students, and staff seeking assistance for students, or 
students who have had a medical examination that shows a positive diagnosis, shall be referred 
to the Student Assistance Program to determine whether evaluation is warranted.  If it is 
determined that an evaluation is needed, referral shall be made as follows, depending on the 
particular case: 
 

1. Referral to a substance awareness education program 
2. Referral to the I&RS Team for assessment 
3. Referral to a physician for examination 
4. Referral to trained service providers, who are certified alcoholism or substance abuse 

counselors, who are resource persons or who work in conjunction with certified teachers, 
counselors and/or SBYS for assessment 

5. Evaluation by the Child Study Team (as appropriate) 
6. Referral to cost invoking educational programs beyond the regular school program shall 

be permitted only with the approval of the Board of Education. 
 
 
TREATMENT PROCEDURES 
When a student has been diagnosed as having an alcohol or drug dependency problem, the 
student shall be provided by the following depending upon the particular case: 

1. Support services from teaching or counseling staff 
2. Intervention by the Student Assistance Program who are school teaching staff members 

or counselors or who are acting as resource persons or working in conjunction with 
school certified staff 

3. A modified program of instruction 
4. Referral to a community agency 

 
SEARCH BY DRUG-DETECTING DOG 
The Board of Education recognizes the value of a drug free school environment.  To further that 
goal, the Board authorizes the school administration to implement searches as needed by drug 
detection dogs.  A qualified handler will control the animal at all times.  All students will be 
confined to their assigned classrooms during the search.  If the animal reacts positively during 
this procedure, it will be considered reasonable suspicion and a search will be conducted as set 
forth in this policy.  This search includes, but is not limited to, the following areas:  hallways, 
lockers, locker rooms, motor vehicles, and outdoor grounds.  The Principal/designee will 
conduct the search.  If what is found is believed to be a controlled dangerous substance, the 
area will be secured and law enforcement will be called.  Any items that are believed to be a 
CDS will be turned over to the local police department.  Concurrent with any police 
investigation, the school district shall also conduct an investigation. 
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DRUGS, ALCOHOL & TOBACCO POLICY  
(Tobacco Policy) 
The board of Education recognizes that tobacco is a gateway drug, highly addictive and that the 
use of tobacco products is a health, safety and environmental hazard for students, employees, 
visitors, and school facilities.  The Board believes that the use of tobacco products on school 
grounds, in school buildings and facilities, on school properties, or school related or school 
sponsored events is detrimental to the health and safety of students, faculty, staff and visitors. 
The Board acknowledges that adult employees and visitors serve as role models towards 
students.  The Board recognizes that it has an obligation to promote positive role models in 
schools and to promote a healthy learning and working environment, free from unwanted smoke 
and tobacco use for the students, employees, and visitors on the school campus.  Effective 
January 25, 2010, no students, administrators, faculty, staff, or school visitors are permitted to 
use any tobacco products, and/or electronic smoking devices at any time, including non-school 
hours, on any school grounds and property-including any building, facility, or vehicle owned, 
leased, rented, or chartered by the Penns Grove Carneys Point Regional School District, on 
school grounds and school property, and at any school sponsored or school-related events on 
or off campus.  Finally, the Board recognizes that it has a legal authority and obligation pursuant 
to P.L.2005, Chapter 383 New Jersey Smoke Free Air Act, as well as the federal Pro-Children’s 
Act, Title X of public law 103-277, and the No Child Left Behind Act, part C, Environmental 
Smoke, Section 4303. 
 
For the purpose of this policy, “tobacco products” is defined to include but is not limited to: 
• Vaping, cigarettes, cigars, blunts, bidis, pipes, chewing tobacco and all other forms of 
smokeless tobacco. 
• Rolling papers and any other items containing or reasonably resembling tobacco or 
tobacco products (excluding quit products). 
For the purpose of this policy, “tobacco use” includes: 
• Smoking, chewing, dipping, vaping or any other use of tobacco products. 
 
Students who are found exhaling smoke, or using or possessing tobacco products, smoking 
paraphernalia, and/or electronic smoking devices will be subject to discipline as per the 
Glossary of Disciplinary Actions. 
 
Title IV Safe and Drug-Free Schools and Communities Act 
Each year our school district receives funds from the federal government that are used for drug 
and violence prevention programs, services, and activities that convey a clear and consistent 
message that the illegal use of drugs and acts of violence are wrong and harmful.  In an effort to 
convey this message and provide appropriate services to our students, the district has 
developed several programs that deal with alcohol use, drug use, tobacco use, violence 
prevention, and interpersonal conflict, which are coordinated by the Student Assistance 
Counselor. In accordance with federal regulations, upon the written notification of a student’s 
parent or legal guardian, the district will withdraw the student from any program or activity 
funded under Title IV, except classroom instruction. 
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